TEG Phone Screen
The purpose of the phone screen is to briefly assess candidates to determine their suitability for the role and decide if you will move them through to the interview stage.
Position:
Candidate name:
Date:
Hiring Manager:

Introduction
Hi (insert candidates name), its (insert your name) calling from (insert business), is now a good time to have a chat about the (insert position) position which you applied for. Are you still interested in being considered for the role? Yes – Proceed or arrange time to speak / No – Thanks for your time.
Screening questions:
1. What attracted you to this role and why TEG?
2. Reasons for leaving/ What is the reason you are looking for a new role?
3. What are you looking for in your next role?
4. Background/experience: Can you please tell me more about your current role and your responsibilities?
5. What is your notice period?
6. What are your salary expectations?
7. Working rights/ What are your working rights in Australia?
8. Location: where are you based?
9. ( if you want to progress this candidate) ask for Interview availability: What is your availability for interviews in the next week?

Conclusion
Thanks for your time today; we are screening applicants this week to get a sense of their suitability for the role. We will be in touch in the next few days to let you know how your application will progress further.

Notes: 
· Recommendation (first impression): 
· Proceed to interview/Do not proceed to interview
· Other notes: 


