[insert date]

[insert addressee]
[insert addressee details]
									

Dear [insert name]
Re:	[insert details of the Original Agreement] (‘Original Agreement’)

Words and expressions defined in the Original Agreement that are not separately defined in this letter shall have the same meanings in this letter.
We hereby formally inform you that as at the date of this letter: 
1. [insert name] (ACN [insert ACN]) (‘Outgoing Party’) transfers all its rights and obligations under the Original Agreement to [insert name] (ACN [insert ACN]) (‘Incoming Party’). 
2. Incoming Party accepts the transfer and:
a. obtains all the rights of the Outgoing Party under the Original Agreement;
b. irrevocably and unconditionally assumes all the obligations of the Outgoing Party under the Original Agreement; and
c. agrees to be bound by the terms of the Original Agreement in every way as if it were the original party to it in place of the Outgoing Party. 
3. All references to the Outgoing Party in the Original Agreement shall be read and construed as references to the Incoming Party.
4. The Outgoing Party releases and discharges [insert name] (ACN [insert ACN]) (‘Continuing Party’) from all obligations, liabilities, actions and claims arising in relation to the Original Agreement.
5. The Continuing Party releases and discharges the Outgoing Party from all obligations, liabilities, actions and claims arising in relation to the Original Agreement.
6. The Continuing Party acknowledges and accepts the transfer of rights and obligations from the Outgoing Party to the Incoming Party under the Original Agreement.

Yours faithfully						

...………………………………				
Signed:						
For and on behalf of					
[insert name] (ACN [insert ACN])	
	
Date: ………………………						




Outgoing Party
Acknowledged and agreed in the above terms

...………………………………
For and on behalf of [insert name] (ACN [insert ACN])

Date: ………………………


Incoming Party
Acknowledged and agreed in the above terms

...………………………………
For and on behalf of [insert name] (ACN [insert ACN])

Date: ………………………
 
